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	How did you hear about us? _____________________

	Promotional Offers?               _____________________


Child’s details
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Contract

	First name(s):
	Surname:

	Preferred name:
	Gender:

	Date of Birth:
	Nationality:

	Ethnic origin:
	Language spoken at home:

	Religion:
	Other languages spoken:

	Registration date:
	Start date:

	Does your child have a sibling at this nursery?   Yes / No               If Yes: Name/s _________________________


Mother / Guardian / Parent 1 details
	First name (s):
	Surname:

	Relationship to child:
	Parental Responsibility:       Yes     /    No

	Date of Birth:  ______ / ______ / ___________
	National Insurance Number:  __ __ __ __ __ __ __ __ __

	Address:


	Postcode:


	Home Telephone:
	Mobile:

	Email address:


	Employer name:
	Position:

	Employer address:


	Work Telephone no:
	Signature:


Photographs                                                                         Parent 1
                         Parent 2
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Father/ Guardian/ Parent 2 details
Emergency Contact 1
	First name (s):
	Surname:

	  Relationship to child:


	Address:


	Postcode:


	Home Telephone:
	Mobile:

	Email address:
	Work Telephone:


Photograph
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Emergency Contact 2
	First name (s):
	Surname:

	Relationship to child:


	Address:


	Postcode:


	Home Telephone:
	Mobile:

	Email address:
	Work Telephone:
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Photograph

Please note that we will only release your child to an authorized person (emergency contact) if their details are above (including a photograph) in the event of an emergency.

Password System
We request that you create a password on your account that will give authorization to anyone you tell the password to, to collect your child. Please ensure the password is unique and only give to people who you will allow to collect your child. It is the duty of parents/ guardians to contact us to inform us if someone else will be collecting your child.

I would like the password on my account to be:  ______________________________________________________

Medical Details
	Doctors name:
	Address:

	Surgery name:
	

	Telephone number:
	Postal Code:

	Health visitors name: 
	Telephone number:


If answered yes to any of the following below, please include details in the notes section of the form. If your child has any medical conditions, please ensure you provide Monarchs with in date, prescribed medication for your child.

	Question
	Notes

	Does your child have any special dietary requirements?

 YES/ NO
	

	Does your child have any allergies?

YES/ NO
	

	Does your child have any medical conditions?

YES/ NO
	


Immunisations
(Please tick relevant boxes)
	Diphtheria
	
	Any other relevant information you would like us to know?

	Tetanus
	
	

	Whooping cough
	
	

	Polio
	
	

	Hib
	
	

	Men c
	
	

	MMR
	
	

	Measles
	
	

	Mumps
	
	

	Rubella
	
	

	Pneumococcal
	
	

	BCG
	
	

	All up to date
	
	


Has your child had chicken pox:

Yes / No
0 - 5’s only: Monarchs require a photocopy of your child's recent immunization record for our files. Please include photocopy with this registration form or ask a manager to photocopy it for you. If you do not have the records, a copy can be obtained from your local health authority.

Babies only: For babies under 1 year, a copy of the child’s ‘Personal Child Health Record’ (red book) is required.

Baby’s weight at birth:   _______pounds      _______ounces                                                    
Was your baby born premature:
                   Yes / No   (if yes, by how many _______weeks      _______days)                                                   

Permissions
I hereby give consent for Monarchs Childcare to:

Seek emergency medical treatment or medical advice.

Name 
Signed 
Date: 

I give permission for an online Tapestry Learning Journey (0-4 year old classes only) to be created and maintained for my child. I allow my child’s photo/video to appear in any group photos/videos used in Learning Journeys. I understand that other parents of the child/children featured in that particular photo/video will view my child’s photo/video. I agree not to electronically share, by social media or other platforms, any part of my child’s Learning Journey (including photographs and videos).   I agree to keep my log in details safe and secure. 

Name 
Signed 
Date: 

Take photos of my child for observation, learning journeys, educational files, displays and marketing purposes. I allow these photos to be used on Monarchs website.

Name 
Signed 
Date: 

Take my child on supervised trips and outings.

Name 
Signed 
Date: 

Apply sun/nappy cream.

Name 
Signed 
Date: 

File or clip my child’s nails as is necessary.

Name 
Signed 
Date: 

Check for head lice as is necessary.

Name 
Signed 
Date: 

Senior management to monitor each room through the use of audio and video CCTV cameras.

Name 
Signed 
Date: 

I understand that under ‘The Children Act 1989’, Monarchs can pass concerns on to relevant authorities.  (Please ask the manager if you require a copy of the Child Protection Policy and for any further explanations) 

Name 
Signed 
Date: 

Eligibility

Please confirm your eligibility for a free space on the Essex ActivAte summer program by ticking one the boxes below. 
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              My child is eligible for benefits based free school meals (a letter/email from the school or local council should be provided as confirmation) 
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CHILDCARE




              We are a working family who is struggling financially and would benefit from this holiday club support.
Booking pattern
Which day(s) and session(s) would you like?   (Please tick and sign the boxes you require)
Name of child’s school: ____________________________________
	Holiday Club
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Morning session FREE
9am-1pm
	
	
	
	
	

	Afternoon session FREE
2pm-6pm
	
	
	
	
	

	Full Day (top up fee required)
7am – 7pm 
	
	
	
	
	


Please confirm the dates in which you would like to book your sessions below:

Terms and Conditions
These terms and conditions relate to the child referred to overleaf who is to apply to/ join the nursery on the following terms. These terms and conditions relate to the contract between the nursery and the parent/guardian. The headings in this agreement are inserted only for convenience and shall not affect its construction.

1.Offer of acceptance A deposit as is referred to on the fee sheet shall be paid by the parent / guardian to the nursery on the acceptance of the offer and that deposit shall not be returnable unless one full month’s notice in writing is provided to the manager. The deposit is not deductible from the first month’s fees.
2. Payment of nursery fees (i) Payment of nursery fees to the nursery for the child’s attendance at the nursery shall be made by the parent / guardian monthly or weekly, in advance, by standing order, cheque or cash.(ii) If the payment of fees referred to in (i) above shall be outstanding for more than 14 days then the nursery may terminate this contract. Upon termination of this contract the child shall cease forthwith to be admitted to the nursery, and the nursery’s notice to so terminate shall be regarded as formal demand for all outstanding monies. (iii) The nursery reserves the right to increase the said fees at any time upon giving one calendar month’s written notice of the proposed increase to the parent/guardian. (iv) Payment using childcare vouchers will automatically be deducted from your account. Ensure you give the manager details of your childcare voucher provider in order for this to happen. (v) Parents who qualify for Nursery Education Grant funding will have this amount deducted from the invoice. NEG grants must be confirmed by the Local Authority otherwise the parent/guardian shall be liable for fees. Any funding from colleges / other institutions must be in place prior to attendance. (vi) An automatic weekly late payment fee of £15 will be applied to any account/s that fall into arrears. (vii) We require payment to terms. Payment must be made on time, in full, and without any deduction, set off or counterclaim. In the event that an account is outstanding, we will refer the matter to our debt collection agents, which will incur costs. Any costs incurred to collect the debt will be added to the debt, plus VAT at the prevailing rate. You agree that you will be legally liable to pay us that surcharge, and that payment of the same can be enforced against you in court. You also agree to pay interest at the relevant reference rate provided for under the Late Payment of Commercial Debts (Interest) Act 1998, which interest is payable both after and before any judgment of the court and continues to accrue. (viii) Ad Hoc / Short Notice Booking requests are not guaranteed and must be made in writing. These booked places cannot be cancelled and the parent/guardian is liable to pay the ad hoc / short notice fees. (viiii) Breakfast and After School Club operates during Thurrock Council published Term Dates. Parents / Guardians are liable to pay fees during this period regardless of the school in which their child attends. Non-Pupil Day requests are not guaranteed and must be made in writing. These booked places cannot be cancelled and the parent/guardian is liable to pay these additional fees.
3. Calculation of fees (i) The nursery year runs from January 1st – December 31st, Monday to Friday 7.00 a.m. to 7:00 p.m. We will be closed on all Statutory Holidays which are all chargeable. The nursery closes for one week at Christmas, which is also charged. (ii) A minimum of one weeks fees are payable by the parent / guardian no later than one week in advance of care. (iii) The nursery does not permit pro-rata reduction of payment of fees if the child is absent from the nursery due to illness or holidays whilst the nursery is open. The parent / guardian is therefore obliged to make full payment. In the event of payment not being made the nursery reserves its right to terminate this agreement in accordance with clause 2(ii).
4. Cancellation / Termination (i)  After an offer has been made by the nursery but before acceptance by the parent / guardian either party may cancel the offer by serving 7 days written notice. (ii) After acceptance of the offer and payment by the parent / guardian, the parent /guardian may terminate or reduce hours in this agreement by the service of one calendar month’s notice in writing. During that said one month period the nursery undertakes to continue to admit the child and the parent /guardian undertakes to pay all fees due. In the event of the parent /guardian failing to pay the last month’s fees the child’s place shall be immediately withdrawn and the nursery shall be entitled to serve a formal demand for payment of such monies, followed by referral to a third party for the purpose of debt recovery followed by legal action. (iii) In the event of the parent/ guardian giving notice of withdrawal of the child and immediately withdrawing said child there shall be due to the nursery one calendar month’s fees in lieu of notice. Failure by the parent /guardian to provide one calendar month’s written notice or any other notice at all shall render the parent / guardian liable to the nursery for one month’s fees. (iv) Notice must be in writing or email and given and signed by the manager. (v) If in the reasonable opinion of the manager or person of similar standing or authority it is considered that the continued presence of the child referred to herein is detrimental to the health, safety or well being of the child or other children of the said nursery or the teachers or other staff so employed then the nursery may serve notice to the parent/ guardians or a request for the child to be immediately removed from the nursery and the provision of one month’s notice as referred to in sub-clause (ii) here in before stated shall not apply. (vi) Monarchs Childcare reserves the right to suspend or terminate care of any child without notice, should it be deemed necessary for the overall 
safety and well-being of others in care. (vii) Management reserve the right to amend or change these terms and conditions giving one month’s calendars written notice. 
5. Dress (i) Parents can provide their child with appropriate outdoor clothing and indoor only soft-soled plimsoles /slippers, however no shoes are preferred. Aprons will be worn during messy play and painting however, we cannot be held responsible for damage to clothes. Disposable nappies / nappies and a change of clothing should be provided. Please mark clothes and equipment clearly with your child’s name. (ii) The nursery may start a uniform policy. We reserve the right to require toddlers and 3-5 children to wear nursery uniform given one month’s written notice by the nursery to the parent / guardian. 
6. Meals The nursery operates a 5 meal a day plan. Parents are asked to provide formula milk and bottles for babies under 1 year of age. Breakfast will be served until 8:30am. A mid-morning snack will be provided. A nutritional 2-course dinner is provided for children aged 0-5 years. A mid-afternoon snack will be provided. A late afternoon meal will also be served with a dessert. There is an Autumn, Spring and Summer menu, displayed on the notice board in the hall. The nursery does not cook with salt. All food and drink provided is, as far as possible free from artificial coloring and additives. All meals are healthy and contribute to the 5 a day healthy eating.
7. Health If a child becomes ill at nursery, we will contact you immediately. If in the event we are unable to get hold of you, we will contact the emergency contacts on file. Please ensure all numbers are kept up-to-date. In an emergency, the nursery reserves the right to move your child to hospital or seek medical attention from the Doctor. It is important that you do not bring an unwell child to Nursery. If your child has an infectious disease you must notify the Nursery as soon as possible. Where a child has had sickness and diarrhea they must not attend/return to Nursery for at least 48 hours after the last bout. Parents should refer to the Nursery Infectious Disease Control Policy guide for the appropriate duration a child should not attend Nursery for all other illness and diseases. By signing this contract you are agreeing to staff seeking any necessary emergency medical advice or treatment during your child’s time at Monarchs Childcare.
8. Collection Your child must be collected by a parent/guardian or an adult who has your password on account and should not leave the Nursery without informing a member of staff. Parents must inform the Manager in writing of any changes regarding collection. Should an emergency arise, the parent must contact the Manager prior to collection. Failure to do so will unfortunately result in your child being kept at nursery until confirmation is received. There is a late payment in place of £1 per minute for each minute you are late collecting your child and this will automatically be added to your account. 
9. Health & Safety The name of the designated Health & Safety Officer is on the main notice board. The nursery is secure with CCTV and a two door entry system. We would ask all parents to make sure gates and doors are closed when entering or leaving the building and that they are mindful of little fingers. If the nursery has to close due to any health and health & safety and illness reasons including bad weather, fees will still be due to be paid during the period closed.
10. Acceptance The above terms and conditions are considered to be fair and reasonable. In the event of any term found by a Court of Law to be unreasonable then the clause shall be removed but the agreement shall remain in full force and effect. The parent/guardian has read and understands the Terms and Conditions contained and undertakes to be bound by the same and accepts to adhere to all Monarchs policies and procedures (these are available to view on the parent information board at any time).
The following must be received in order to secure a place: This Contract (completed and signed), Non-Refundable Registration Fee, Refundable Deposit and Immunization Sheet (if applicable).  Proof of photo ID for parents and a birth certificate or passport or medical card for child. 
Mother / Guardian / Parent 1 




Father / Guardian / Parent 2

Name: 
______________________________


Name: 
______________________________

Sign: 
______________________________


Sign: 
______________________________

Date: 
______________________________


Date: 
______________________________



On behalf of Monarchs Childcare (on acceptance):
Name: 
______________________________
 
             Position: _____________________________


Sign: 
______________________________

             Date: 
  ______________________________
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OFFICE USE ONLY


APPLICATION NUMBER: 	_______


REFERENCE NUMBER: 	_______

















PAGE  
1

